GUIDELINES FOR INVOICING
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THIS IS AN eEXAMPLE OF IDEAL INVOICE
CONTENT

Red marked is mandatory

[ INVOICE ] content of the invoice
Supplier name Invoice date
Supplier VAT number Invoice Reference/number

Supplier contact information (including email address)

Customer: Ericsson name

Customer VAT number

Customer address and contact person

[Purchase Order numl:ler] Sold from / ship from country/state:
Ship to:

Terms of payment

L =
'/ Itemno | Lineitem | Quantity Unit of Price unit Vat rate® | Currency Line \
description measure amount

Net Amount (Excluding tax)
Total VAT amount
Gross amount to be paid

Mo —

Bank account information

*
This is an example so secure your invoice also complies with the legal requirement existing in your country.
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RECOMMENDATIONS TO BE FOLLOWED

Do not send invoices prior to delivery of goods/services, as this will cause delays in payment.
It is recommended that the Invoice Date should be chronologically after the PO date.

All line items or Itemization on Invoice must be exactly the same as provided in the Purchase
Order to avoid any mismatch while posting of the invoice

Do not send duplicate or photocopies of your invoices.

Do not submit invoice with manual alterations ,invoice with manual alternations will not be
accepted.

Avoid sending invoices with colour, since it may affect the quality of the scanning process.
The Purchase Order number should not be manually written in the invoice.

Indicate in the invoice the Purchase Order number instead of only enclosing the copy of the PO.
If adding the word “PO” next to the Purchase Order number, leave a blank space in between
(E.g. PO 45886465 instead of PO45886465)

The Purchase Order number should not be overlapped by a stamp or any other text.



FORMAT OF IDEAL INVOICE
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INVOICE

Address:

559 Alua, Sto. Cristo,
Gapan, Spain
M J G P c VAT: ES000000000X01
o - Telephone no.
+461XX00000

Contact Person and emall address

May Henrik / may henk@myjgp.com
Ericsson AB Invoice Number 111111
Accounts Payable Invoice Date Dec. 11, 2012
Box 3 PO number LEY 0460644
172 81 Stockholm Ericsson contact
PO item | Quantity Specification Unit Price Unit | Net Amount
10 5000 CAPACITOR 50V C0G 1.97 ea 9850
20 6000 CAPACITOR 48V COF 150 ea 9000
30 - 3000 CAPACITOR 74V COH 1.50 ea 4500
40 2000 | CAPACITOR 77V COG . 1.97 ea 3940
This is a sample of an ideal invoice
v’ Black text on white paper
¥" Printed on regular bond paper ﬁ:: ms:: 2?2-2;32
v" Font size that is easy to read
y Gross amt 30019
Total Payable 30019
Currency EUR

Bank Account Information
Bank of JD 46000-000-8855




AVOID THIN PAPER

Npodpacrypa Bp. 122003 10UKS

This is a sample of a
non ideal invoice

-Thin paper will result to blurry copy

after scanning. Important details in
your invoice might be missed and
misinterpreted. This can cause a
delay in payment.
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AVOID SMALL FORMAT

This is a sample of
a non ideal invoice

-This is how it locks like with a
too small sized copy of invoice
after scanning. It is hard to read
the information written.
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AVOID HAND WRITTEN

INVOICE

A

A

MJGP Co.
VY

Address:
£59 Alua, Sto. Cnsto,
Gapan, Spain

VAT: ESO0000000X0 1

Telephone no.
+46 1200000000

Contact Person and email address
May Hennk / may_herk@mgp.com

Invoice Number /1///
Invoice Date [)e¢ I, 2072

PO item | Quantity Specification
b | S |G (26
B Govy : Cor
X Srev (»
% Lrn

This is a sample of
a non ideal invoice

PO number g oaecig
Ericsson contact E|7| tritte!
Unit Price Unit | Net Amount
N s ca Ko
22 I | € '
Ay Cé
19 | ¢6 | AP

- It is hard to read and interpret

invoices with handwritten

information. This might cause
delay and incorrect payment

Bank Account Information

Bk dom-t g3
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AVOID COLOURED PAPER

L
-

This is a sample of
a non ideal invoice

- After scanning, this is how it
looks like for colored paper.
The background is becoming
grayish. It is not possible to
read the details. This might
delay the payment.
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USE CURRENCY AS IN PURCHASE
—
ORDER
INVOICE
Address:
559 Alya, Sto. Cnsto,
Gapan, Spain
M J G P C VAT: ES0000I000CKK01
0 B Telephone no.
+46 10000000
Contact Person and email address
May Henrik / may_henk@migp com
Ericsson AB ' Invoice Number 111111
Dec’ 11, 2012
T A5
x This is a sample of i
a non ideal invoice
-This invoice shows two currencies. Unit_| Net Amount
This can cause confusions that will :: gggg
lead to incorrect payment. i 4500
ea 3940
Note: Always use currency stated
in the purchase order.
Payable in EUR: 300,19 MNet amount 27 290
Vat amount 2729
Gross amt 30019
Total Payable 30019
Currency SEK

Bank Account Information
Bank of JD 46000-000-8855
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CIFICALLY FOR CHINESE INVOICES, THIS
IS AN EXAMPLE OF AN IDEAL INVOICE
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Secure that the stamp is not

over the Purchase Number

and always indicate the PO
number (even if copy is

enclosed to the invoice)




